Academic Integrity

(I) Tips on Summarizing

In academic writing, when summarizing another’s ideas: 

· Use your own words to convey the other person’s ideas. 

· Include the key ideas and keep it brief. 

· Do not include your interpretation/analysis within the summary—make a clear distinction between your thoughts and someone else's. 

· Vary how you introduce or attribute your sources: "according to John Silver…," or "Mary Johnson concludes that..." 

· Always include a properly formatted citation.
 

(II) Tips on Citation

Whether quoting, summarizing, or referring to someone else’s words, ideas or other intellectual property, you must provide a properly formatted citation. This includes what has influenced your ideas. 

· Anything that you read in any format, e.g., books, journal articles, web pages, etc. 

· Anything that is presented or spoken, e.g., speeches, lectures, personal interviews, performances, a comment during class discussion, etc. 

· Other works such as films, songs, dramatic performances, etc. that are the intellectual property of someone else. 

You don't need to cite what would be considered common knowledge, such as facts, events, concepts, etc. that are widely known and accepted as true. For example, if you wrote, "President Zachary Taylor died in office," this wouldn't need to be cited because it's an accepted fact, or common knowledge. 

BUT, you should cite something that is controversial or contradicts what most accept as common knowledge. For example, if you assert that President Zachary Taylor died in office from eating a bowl of contaminated cherries, or that he was poisoned, you should cite your source of information because neither are generally accepted as fact. 

(III) Working with Others

In philosophy working with others is very important—it helps clarify strengths and weakness in your arguments, which will lead you to them improve your work. You are welcomed and encouraged to meet with me and others outside of class to discuss the ideas in class or the readings. Moreover, you are permitted and encouraged to have someone read and discuss your writing assignment(s) prior to submission. 
BUT, you must write (which includes drafts, rewrites, and so on) the assignment by yourself unless instructed to do otherwise. Moreover, you must give credit where credit is due (via citation) for any ideas that you received from someone else. For example, suppose someone presented an objection to your proposal and you have now thought of a creative way to reply to it. When presenting the objection in your paper, you must cite the person whose objection it is. 
If someone did not contribute any ideas to your paper but helped point out weaknesses to address or suggested ways to clarify your claims, it is customary to have a footnote thanking that person for helping you improve your paper.
(IV) Forms of Academic Dishonesty

Forms of academic dishonesty include, but are not limited to, cheating, fabrication, plagiarism, multiple submissions, or facilitating academic dishonesty.
Cheating - the failure to observe the expressed procedures of an academic exercise.
· Unauthorized acquiring of knowledge of an examination or part of an examination. 

· Allowing another person to take a quiz, exam, or similar evaluation for you. 

· Using unauthorized materials, information, or study aids in any academic exercise or examination – textbook, notes, formula list, calculator, etc. 

· Unauthorized collaboration in providing or requesting assistance, such as sharing information on an academic exercise. 

· Unauthorized use of someone else’s data in completing a computer exercise. 

· Altering a graded exam or assignment and requesting that it be regarded. 

Fabrication - falsification or invention of any information in an academic exercise.
· Altering data to support research. 

· Presenting results from research that was not performed. 

· Crediting source material that was not used for research. 

Plagiarism - the presentation of another’s words or ideas as if they were one’s own.
· Submitting, as your own, through purchase or otherwise, part of or an entire work produced by someone else. 

· Paraphrasing ideas, data, or writing without properly acknowledging the source. 

· Unauthorized transfer and use of someone else’s computer file as your own. 

· Unauthorized use of someone else’s data in completing an academic exercise. 

Multiple Submissions - resubmission of a work that has already received credit with identical or similar content in another course without consent of the present instructor or submission of work with identical or similar content in concurrent courses without consent of instructors.
Facilitating Academic Dishonesty - Participating in any action that compromises the integrity of the academic standards of the University; assisting another to commit an act of academic dishonesty.
· Taking a quiz, exam, or similar evaluation in place of another person. 

· Allowing another student to copy from you. 

· Providing material or other information to another student with knowledge that such assistance could be used in any of the violations stated above (e.g., giving test information to students in other discussion sections of the same course). 
Please feel free to discuss with me any concerns or questions that you have.
� Thanks to Julie Tannenbaum for this document


� (I)-(III) is drawn from the now defunct website: http://www.library.ucla.edu/bruinsuccess/ 


� See the handout “Citation Guide.”


� The following material is based on a now defunct website: http://www.deanofstudents.ucla.edu/Student%20Guide%20to%20Academic%20Integrity.htm








